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1.3 
Email my Professional History Report 

 
 
The Email my Professional History Report allows officers to email a summary of their professional history to 
one or more recipients. 

This report contains the following information about an officer: 

• Employment (Reported to Training and Standards) 
• LESB Certifications (Active and Expired) 
• Training (Basic and In-service reported to Training and Standards) 
• Education (As reported to Training and Standards) 

 

 

Users of this function can: 

• Send their Professional History Report to multiple email addresses 
• CC themselves (copies are sent to the primary email address in Acadis) 
• Specify how long the link is viewable (between 1 week and 1 month) 
• Add a custom message to the email 
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Once submitted, the Acadis system will email a link to your professional profile to the address(s) you specify. 
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When a recipient clicks on the link provided in the email, they will be directed to a webpage that looks like 
this… 

 

When the “View Professional History Report” link is clicked, the recipient will be able to view a PDF of your 
records with Training and Standards.   

  

***End of Document*** 
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