1.3
Email my Professional History Report

The Email my Professional History Report allows officers to email a summary of their professional history to

one or more recipients.

This report contains the following information about an officer:

. Employment (Reported to Training and Standards)

. LESB Certifications (Active and Expired)

. Training (Basic and In-service reported to Training and Standards)
° Education (As reported to Training and Standards)

Wisconsin Department of Justice ~ Training & Standards Bureau Example, JamesA ~

Home Web Forms

Example, James A

M'}" Profile |Email my Professional History Report || Manage Profile -

Credential ID  4546-0678

Mailing Address 17 West Main Street
8th Floor
Madison, Wi 53702

Primary Phone  (G08) 266-T883 Worl

Primary Email  ts.1@gm.us

Certifications

Users of this function can:

° Send their Professional History Report to multiple email addresses

° CC themselves (copies are sent to the primary email address in Acadis)
° Specify how long the link is viewable (between 1 week and 1 month)

° Add a custom message to the email
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Email My Professional History Report

Grant access to your professional history report by entering at least one email address below. For multiple recipients, please
separate each address with a comma. You may change how long the profile can be viewed and add a custom message, if
desired.

* Email Address | williamsrp@doj.state.wi.us

cC [v] Send me a copy for each recipient

Subject  Professional History for James A Example

The following person wants to share their professional history with you.

MName Example, James A (4546-0678)

Viewable For 1 Month

View Professional History Report

Custom Message | Chief Williams, A
(Optional)

I have requested that you have access to my Profession History Report as proof of my current w
S ieatiom fa

— A b th, it

iniECD
Characters: 291 of 5000 allowed.

Access to this information is available for a limited time. Please do not forward this link
without permission.

This email is intended solely for the use of the individual to whom it is addressed and may cantsin infoermtion that is
privileged, confidentisl, ar othernise exempt from disciosure. If the reader of this email is not the intended recipient, or
the employee or agent responsible for delivaring the message to the intended recipient, you are hereby notified that
any dissemination, distribution, ar capying of this communication is stricfly prohibited. If you have received this
communication in error, please notify the application aceaunt i

Survey  Nosurvey will be attached

Once submitted, the Acadis system will email a link to your professional profile to the address(s) you specify.

Williams, Richard P.

From: DO - Training and Standards Bureau
Sent: Tuesday, May 05, 2015 257 PM

To: Williams, Richard P.

Cc: ts. 1@gmx.us

Subject: Frofessional History for James A Example

The following person wants to share their professional history with you.

Name Example, James A (4546-0678)
Expiration 0B/05/2015
Access this report.

If the: report nk does not work, copy and paste the following link into a web browser
hitos: sto.doi state wius/AcadisViewer/F ionalk 230K 7 G- Sedd-alid-da07 38420006

Chief Williams,

I have requested that you have access to my Profession History Report as proof of my current Wisconsin LESE Law
Enforcement Certification status as required by the application for city police officer. Thank you your time and
consideration

Sincerely,
James Sample

Access to this information is available for a limited time. Please do not forward this link without permission.

This email is inlended solely for the use of the individual to whom it is addressed and may contain information Bt is privileged, confidential, or otherwise exempl
from disclosure. If the reader of this email is not the intended recipient, or the employee or agent responsible fvering the message to the intended recipient,
you are hereby notfied that any dssemination. distribution, or coying of this communication is strictly prohibited. If you have received this communication in emor.
please notify the application account admiristrator immediately.
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When a recipient clicks on the link provided in the email, they will be directed to a webpage that looks like

this...

POWERED BY THE

ENVISAGE Acadis® {..ACADIS”'

READINESS SUITE

Professional History Report

The following persen has shared their professional history with you for a limited time:

Name Example, James A (4546-0678)
Viewable Until  06/05/2015
Professional Histery  View Professional History Report

This report will only be available until the expiration date listed above. Please do not share this report without permission.

Terms of Service | Feedback

When the “View Professional History Report” link is clicked, the recipient will be able to view a PDF of your

records with Training and Standards.

Professional History Report e Professional History Report Feported by dcadia e oSt
Wiscomein 1w Enforcemen: Standards Board Wisconsin Law Enforcement Stenderds Board
WIDOT - Training and Standards Bureau For: Exumple, Jame: & W1 DOJ - Trainimg and Standards Buresn = frmed
Crodsmtial D 45460678 Crodential [ 4546-0678
xampl| 23 o/ T ¥
Example, James & Toe Bl Froof Mid (34234 234239) OLOLZ0I0  OLU3Z010 A Conglete 160
Law Enforcement Officer Basic Training S200r — gonjgopg 06032008 NA Congplee 5208 0m
(LECCTS20)
TotalHour: (608 b
[Employment ] . . . .
A grade of & mificates that the wedghts for tiis class are not valid and rades camotbe calculaed
Stam: Ovgamization vment Type ; Type Dates I |
scive  WiDOJ Trining ond Stndeds Buean | LawEnforcement Lo Enforcement o 03/032008 - L
(Primary) o Officer Current Desree Year Education Level Degree Major Minor
Certifications | 1985 Calleze Underzraduste Bachelor
Name Tssued Expiration Statws Lo e e
Law Enforcement (e 060472008 06302015 Carified (Activ)
Upcoming, Ougoing, & Unconfirmed
i mpcoming & nEping waming dars exists
Current Period to Date (0LOL2015 - 0510512015
Training
Course Title (Course No, Training Dates Grade St rezory Howrs
LESB Bienial Vehicle Pursuit Training (Fiscal — g3190015 03102015 NA  Complee 4n0m
Years 13-19)
Trproving Conmumity Relarions @905 022072015 NA  Complee 16h0m
Boliry, Ordimanca, & State Stame ReviewUpdars 01307015 01302015 WA Comples hom
TotalHours (225 0m)
‘Previous Peried (11012014 - 12312014)
Traming
Course Title (Course No, Training Dates Grade _ Starus , Hors
LESB Handem qualification course 10052014 10052014 WA Conplee 0m
DAAT Instmcror Comrse 05057014 072014 WA Conplete o6m 0m
Complisnt FY14 (0701 13-0630/14)- M4HR. . .
b et et 07012013 06302014 NA  Conplee 24b0m
Total Hours (1228 0m)
Otber Periods (fhronzh 12312013
Training
Course Title (Course No, Traiming Dares Grade St resor Hors
The Reid Techmique of interviswing md B N -
biekistingersptsieys NI 0o N4 Comple 3m0m
‘Basic Evidence Techician Cowrse 4052010 04102010 N4 Comple 408 0m
Fov Qficial Use Only Page 1 of2 For Qficial Use Only Page2of?

***End of Document***

Guide based on Acadis version 4.8.1
Wisconsin Department of Justice Training and Standards Bureau
© Envisage Technologies Corp. 2008-2015 - Proprietary and Confidential
Do Not Distribute Without Permission
9




	/WI Officer’s Acadis Portal Guide
	Table of Contents



